
Contractor Compliance Assessment 

Invitation 

Date: [Insert Date] 

To: [Contractor Name] 

Address: [Contractor Address] 

Dear [Contractor Name], 

We hope this message finds you well. As part of our commitment to ensuring compliance with 

safety, quality, and regulatory standards, we are conducting a Contractor Compliance 

Assessment. 

We would like to invite you to participate in this assessment, scheduled for [Insert Date] at 

[Insert Time]. The purpose of this assessment is to evaluate your compliance with our company's 

standards and requirements. 

Please confirm your availability for this assessment by [Insert Confirmation Deadline]. If you 

have any questions or need further information, feel free to contact us at [Contact Information]. 

Thank you for your attention to this matter. We look forward to your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


