
Contractor Tax Exemption Application 

Date: [Insert Date] 

To: [Tax Authority Name] 

Address: [Tax Authority Address] 

Subject: Application for Tax Exemption for Commercial Projects 

Dear [Tax Authority Official's Name], 

I am writing to formally request a tax exemption for the upcoming commercial project we are 

undertaking, located at [Project Address]. Our company, [Your Company Name], is a registered 

contractor and is committed to fulfilling all local and state regulations. 

Project Details: 

• Project Name: [Project Name] 

• Project Type: [Type of Project] 

• Proposed Start Date: [Start Date] 

• Expected Completion Date: [Completion Date] 

In accordance with [relevant tax exemption law or statute], we believe our project qualifies for a 

tax exemption due to [reason for exemption, e.g., public benefit, job creation, etc.]. We have 

attached all pertinent documentation required for your consideration. 

We kindly ask for your prompt attention to this matter and look forward to your favorable 

response. Should you need any additional information, please feel free to contact me at [Your 

Phone Number] or [Your Email Address]. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Company Address] 

[Company Phone Number] 

[Company Email Address] 


