
Final Compensation Request for Contractor 

Duties 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request the final compensation for the contractor duties I completed 

from [Start Date] to [End Date]. The agreed-upon compensation for my services was [Mention 

the Amount or Terms]. 

During this period, I successfully accomplished the following tasks: 

• [Task 1] 

• [Task 2] 

• [Task 3] 

As per our agreement, my total compensation amounts to [Total Amount]. I have attached all 

relevant documentation, including contracts and invoices, for your reference. 

I kindly request that this payment be processed at your earliest convenience. If you require any 

further information or clarification, please do not hesitate to contact me. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


