
Site Entry Request Letter 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Subject: Request for Site Entry 

Dear [Recipient's Name], 

I am writing to formally request permission for [Name of Contractor or Company] to enter the 

premises of [Site Location/Project Name] located at [Site Address] on [Date(s)] for the purpose 

of [briefly state the purpose of entry, e.g., conducting an inspection, carrying out work, etc.]. 

The entry will be necessary to [provide more details if needed, such as the specific activities that 

will take place, duration of the site visit, etc.]. We assure you that all necessary safety protocols 

will be followed, and the work will be carried out in accordance with the site regulations. 

Please let us know if there are any specific procedures or required documents we need to fulfill 

prior to our visit. 

Thank you for considering our request. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


