
Contractor Invoice Adjustment Appeal 

[Your Name] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally appeal the adjustments made to Invoice #[Invoice Number] dated 

[Invoice Date]. After reviewing the details of the adjustments, I believe there are discrepancies 

that require clarification. 

The following points outline my concerns: 

• Adjustment Description 1: [Details] 

• Adjustment Description 2: [Details] 

• Adjustment Description 3: [Details] 

Based on the original agreement and the work completed, I kindly request a review of these 

adjustments. I have attached supporting documents for your reference. 

I appreciate your attention to this matter and look forward to a prompt resolution. Please feel free 

to contact me at [Your Phone Number] or [Your Email Address] should you require further 

information. 

Thank you for your cooperation. 

Sincerely, 

 

[Your Name] 

[Your Title] 


