
Contract Renewal Letter 

Date: [Insert Date] 

To: [Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

Dear [Contractor's Name], 

We are pleased to inform you that we would like to renew our contract for an additional term. 

Your contributions over the past year have been valuable, and we believe that with improved 

deliverables, our collaboration can lead to even greater success. 

In this renewal, we propose the following enhancements to ensure that our objectives are met 

more effectively: 

• Clearer Project Milestones: Establishing more defined milestones for each deliverable. 

• Regular Progress Updates: Bi-weekly check-ins to review progress and make necessary 

adjustments. 

• Quality Assurance Protocol: Implementing a stricter quality assurance process to 

enhance overall deliverable quality. 

• Feedback Mechanism: Establishing a robust system for feedback that enables 

continuous improvement. 

We value the partnership we have built and are confident that these adjustments will lead to 

improved outcomes. Please review the proposed terms and let us know if you are in agreement 

so we can finalize the renewal process. 

Thank you for your attention to this matter. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


