
Contract Renewal Letter 

Date: [Insert Date] 

[Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

Dear [Contractor's Name], 

We are writing to inform you about the renewal of our contract originally dated [original contract 

date], which is set to expire on [expiration date]. We value the services you provide; therefore, 

we wish to continue our partnership. 

As part of this renewal process, we want to address some compliance updates that have occurred 

since our last agreement. Please find below the key updates: 

• Update 1: [Description of compliance update] 

• Update 2: [Description of compliance update] 

• Update 3: [Description of compliance update] 

We kindly ask you to review these compliance updates and confirm your willingness to adhere to 

them in the renewed contract. Should you have any questions or require further clarifications, 

please do not hesitate to reach out. 

We appreciate your attention to this matter and look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 


