
Bill Submission 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Client's Name] 

[Client's Company Name] 

[Client's Address] 

[City, State, Zip Code] 

Subject: Submission of Contractor Bill 

Dear [Client's Name], 

We hope this message finds you well. Please find attached the bill for the services rendered as 

per our contract dated [Contract Date]. Below are the details of the submitted bill: 

Description Amount 

[Service Description 1] [Amount] 

[Service Description 2] [Amount] 

Total Amount Due: [Total Amount] 

We kindly request you to process this payment at your earliest convenience. Should you have 

any questions or require further clarification, please do not hesitate to reach out. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company Name] 


