
Project Completion Notice 

Date: [Insert Date] 

To: 

[Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

Dear [Contractor's Name], 

We are pleased to inform you that the project titled "[Project Name]" has been successfully 

completed as of [Completion Date]. We appreciate your efforts and dedication throughout the 

course of this project. 

Please arrange for any final inspections and the handover of all project documents and warranties 

as stipulated in our agreement. 

Thank you for your cooperation. Should you have any questions or require further assistance, 

please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


