
Service Breakdown Letter 

Date: [Insert Date] 

To: [Client's Name] 

Address: [Client's Address] 

Dear [Client's Name], 

We appreciate your trust in our services and would like to provide you with a detailed 

breakdown of the services we offer: 

Service Details 

Service Type Description Price 

Service 1 Detailed description of Service 1. $[Price] 

Service 2 Detailed description of Service 2. $[Price] 

Service 3 Detailed description of Service 3. $[Price] 

Total Cost 

The total cost for the services outlined above is: $[Total Cost] 

If you have any questions or need further clarification, please do not hesitate to contact us. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


