
Fast-Tracked Service Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the status of my request for 

fast-tracked service submitted on [Insert Submission Date]. Given the urgency of the matter, I 

would appreciate any updates you can provide regarding its progress. 

If there are any additional documents or information required on my part, please let me know at 

your earliest convenience. Thank you for your attention to this matter, and I look forward to your 

prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


