
HVAC Maintenance Reminder 

Dear [Customer's Name], 

We hope this message finds you well! This is a friendly reminder that it's time for your 

upcoming HVAC maintenance appointment scheduled for [Date] at [Time]. 

Regular maintenance helps ensure your system operates efficiently and extends its lifespan. 

During this visit, our technicians will perform a thorough inspection and tune-up of your HVAC 

unit. 

Please let us know if you have any specific concerns or issues you would like us to address 

during the appointment. 

Thank you for choosing [Your Company Name] for your HVAC needs. We look forward to 

serving you! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


