
Cancellation of Services Notification 

Date: [Insert Date] 

To: [Service Provider's Name] 

[Provider's Address] 

[City, State, Zip Code] 

Dear [Service Provider's Name], 

I am writing to formally notify you that I wish to cancel the services provided under our 

agreement, effective [Insert Cancellation Date]. My account number is [Insert Account Number]. 

This decision is based on [briefly explain reason, if desired]. Please acknowledge the 

cancellation in writing and ensure that no further charges are applied to my account. 

Thank you for your understanding. If you require any further information, feel free to contact me 

at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your City, State, Zip Code] 


