
Service Inquiry Acceptance 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, ZIP Code] 

Dear [Client's Name], 

We are pleased to inform you that we have received your inquiry regarding our services. We 

appreciate your interest in partnering with us and are excited to assist you with your needs. 

At [Your Company Name], we strive to provide the highest level of service and support. Our 

team will review your request in detail, and we will get back to you shortly with further 

information and next steps. 

If you have any urgent questions or additional information to provide, please feel free to contact 

us at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our services. We look forward to working with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Your Phone Number] 

[Your Email Address] 


