
Service Request Prioritization 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Service Request Prioritization for Feedback Implementation 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the prioritization of service 

requests based on the recent feedback collected from our customers. The feedback indicates 

several areas that require immediate attention to enhance customer satisfaction and operational 

efficiency. 

Prioritized Requests 

1. Request ID: [Request ID 1] - [Brief Description] 

2. Request ID: [Request ID 2] - [Brief Description] 

3. Request ID: [Request ID 3] - [Brief Description] 

We believe by addressing these priority requests, we can significantly improve our service 

delivery and meet our customers' expectations more effectively. 

Thank you for your attention to this matter. I look forward to your prompt response regarding the 

prioritization of these requests. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


