Emergency Service Staffing Update

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Insert Sender Name]

Subject: Staffing Updates for Emergency Services
Dear [Insert Recipient Name],

We are writing to inform you of recent updates regarding our staffing for emergency services in
light of ongoing challenges and operational needs.

Current Staffing Levels:

o Fire Department: [Number of Staff] personnel on duty.
o Emergency Medical Services: [Number of Staff] personnel available.
« Police Department: [Number of Staff] officers deployed.

Recent Changes:

o [Staff Member Name] has joined the Fire Department as [Position].
o [Staff Member Name] has been promoted to [New Position] in the EMS.
o [Staff Member Name] will be transitioning to a different role effective [Date].

We are committed to maintaining adequate staffing levels to ensure the safety and well-being of
our community. If you have any questions regarding these updates, please do not hesitate to
reach out.

Thank you for your continued support.
Sincerely,

[Insert Sender Name]

[Insert Sender Title]

[Insert Organization Name]
[Insert Contact Information]



