
Feedback on Service Collaboration 

Effectiveness 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide feedback on our recent collaboration 

concerning [specific service/project name]. Overall, our partnership has yielded positive 

outcomes, and I would like to highlight a few key areas. 

Strengths 

• Clear communication channels established throughout the project. 

• Timely delivery of services and responsiveness to queries. 

• Effective teamwork demonstrated by both parties. 

Areas for Improvement 

• Consider enhancing the reporting mechanisms for progress tracking. 

• Further alignment on project objectives and timelines could improve efficiency. 

Overall, I appreciate the efforts put forth by your team, and I believe that by addressing the areas 

for improvement, we can enhance our future collaborations. 

Thank you for your partnership, and I look forward to continuing our work together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


