
Service Plan Transition Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you about the upcoming transition of your service plan from [Current 

Service Plan] to [New Service Plan]. This change will take effect on [Effective Date]. 

The new service plan offers numerous benefits, including: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

We understand that changes can raise questions, and we are here to assist you. Please feel free to 

reach out to us at [Contact Information] if you have any concerns or need further clarification. 

Thank you for your continued trust in our services. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Contact Information] 


