
Notice of New Service Location 

Dear [Stakeholder's Name], 

We are pleased to announce that [Your Company Name] is expanding its services with a new 

location. This strategic move aims to enhance our service delivery and better meet the needs of 

our valued clients. 

New Location Address: 

[New Address Line 1] 

[New Address Line 2] 

[City, State, Zip Code] 

The official opening date will be [Opening Date]. We believe this new location will allow us to 

serve our customers more effectively and increase our operational efficiency. 

We appreciate your continued support and partnership as we grow. If you have any questions or 

require further information, please do not hesitate to reach out to us at [Your Contact Email] or 

[Your Contact Phone Number]. 

Thank you for being a valued stakeholder. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


