
Request for Service Modifications 

Date: [Insert Date] 

To: [Service Provider's Name] 

From: [Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Service Provider's Name], 

I hope this message finds you well. I am writing to formally request modifications to the services 

provided to me under our current agreement. I appreciate the support I have received thus far, but 

I believe some adjustments would enhance the overall effectiveness of the service. 

Specifically, I would like to request the following modifications: 

• [Modification Request 1] 

• [Modification Request 2] 

• [Modification Request 3] 

I believe that these changes will not only benefit my experience but also contribute positively to 

our ongoing relationship. I kindly ask for your consideration of these modifications and would 

appreciate an opportunity to discuss them further. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 


