
Important Notification: Upcoming Changes 

to Our Services 

Dear Valued Customer, 

We hope this message finds you well. We are writing to inform you about some upcoming 

changes to our service availability that will take effect on [Effective Date]. 

The following adjustments will be made: 

• [Service Name 1]: Changes to operating hours 

• [Service Name 2]: Temporary suspension of services 

• [Service Name 3]: Introduction of new features 

We appreciate your understanding as we strive to improve our services. If you have any 

questions or concerns, please do not hesitate to reach out to our customer service team at 

support@example.com. 

Thank you for your continued support. 

Sincerely, 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 

mailto:support@example.com

