
Service Activation Request 

Date: [Insert Date] 

To: 

[Service Provider Name] 

[Provider Address] 

[City, State, Zip Code] 

Dear [Service Provider Contact Name], 

I am writing to request the activation of services outlined in our agreement dated [Insert Date of 

Agreement]. Please find the necessary details for the activation below: 

• Account Name: [Your Account Name] 

• Account Number: [Your Account Number] 

• Service Type: [Type of Service Requested] 

• Requested Activation Date: [Desired Activation Date] 

If you require any further information or documentation, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your prompt attention to this matter. I look forward to your confirmation of the 

service activation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


