
Account Reinstatement Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the reinstatement of my account (Account Number: [Insert 

Account Number]) that was suspended/terminated on [Date of Suspension/Termination]. I 

understand that my account may have been suspended due to [briefly state the reason if known]. 

I sincerely apologize for any inconvenience caused and assure you that it was never my intention 

to violate your policies. I have taken the necessary steps to ensure this will not happen again. 

[You can mention any actions taken or changes made]. 

I value my relationship with [Company Name] and would greatly appreciate the opportunity to 

resolve this matter amicably. I am hopeful for a positive resolution and the reinstatement of my 

account at your earliest convenience. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


