
Notification of Missed Service Appointment 

Dear [Customer Name], 

We hope this message finds you well. We are writing to inform you that you missed your 

scheduled service appointment on [Date] at [Time]. 

We understand that unforeseen circumstances can arise, and we would like to assist you in 

rescheduling your appointment at a time that is convenient for you. 

Please contact us at [Phone Number] or [Email Address] to discuss your options. 

Thank you for your understanding, and we look forward to serving you soon. 

Sincerely, 

[Your Company Name] 

[Your Company Contact Information] 


