
Service Appointment Confirmation 

Dear [Customer's Name], 

We hope this message finds you well. We would like to inform you that you missed your 

scheduled service appointment on [Date] at [Time]. 

If you would like to reschedule your appointment, please contact us at [Contact Information] or 

reply to this email, and we will be happy to assist you. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


