
Project Check-In 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to check in regarding the progress 

of our ongoing project, [Project Name]. As we continue to move forward, I would appreciate an 

update on your current status and any challenges you may be facing. 

Please let me know if there is anything I can assist with or if you need additional resources to 

ensure the project's success. 

Looking forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


