
Annual Service Review 

Dear [Client's Name], 

We hope this message finds you well. As part of our commitment to providing you with the 

highest level of service, we would like to schedule an annual service review with you. 

During this review, we will discuss: 

• Your satisfaction with our services over the past year 

• Any challenges you may have encountered 

• Opportunities for improvement and innovation 

• Your goals for the upcoming year 

Please let us know your availability for a meeting in the coming weeks. We value your feedback 

and are eager to ensure that our services continue to meet your needs. 

Thank you for your continued partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


