
Annual Service Review Letter 

Date: [Insert Date] 

To: [Board Member's Name] 

[Board Member's Position] 

[Organization's Name] 

[Organization's Address] 

Dear [Board Member's Name], 

We are pleased to present the annual service review for [Year]. This report encompasses our 

achievements, challenges, and areas for improvement over the past year. 

1. Overview of Services 

[Brief description of services provided and objectives met.] 

2. Key Achievements 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

3. Challenges Faced 

[Description of challenges encountered and how they were addressed.] 

4. Future Goals 

[Outline of goals and objectives for the upcoming year.] 

Your support and guidance have been invaluable to our progress. We look forward to discussing 

this review and our plans for the future at the upcoming board meeting. 

Thank you for your continued commitment to [Organization's Name]. 

Sincerely, 

[Your Name] 

[Your Position] 



[Organization's Name] 

[Contact Information] 


