Service Proposal for Training Programs

Date: [Insert Date]

To: [Client's Name]

Company: [Client's Company]

Address: [Client's Address]

Dear [Client's Name],

We are pleased to present this proposal for our training programs that are designed to enhance

the skills and knowledge of your team at [Client's Company]. Our programs are tailored to meet
your specific needs and objectives.

Proposed Training Programs
e [Training Program 1] - [Brief Description]

e [Training Program 2] - [Brief Description]
e [Training Program 3] - [Brief Description]

Objectives
The primary objectives of these training programs include:
o [Obijective 1]

e [Objective 2]
o [Obijective 3]

Duration & Schedule

The proposed duration for the training programs is [Insert Duration] and can be scheduled at
your convenience.

Investment

The total investment for the training programs is [Insert Cost]. This includes all training
materials and resources.

Next Steps



If you find this proposal aligns with your objectives, please feel free to reach out to us to discuss
any questions or to confirm the arrangements. We look forward to the opportunity to work
together.

Thank you for considering our proposal.

Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



