
Service Proposal for IT Services 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to submit our proposal for IT services tailored specifically for [Client's Company 

Name]. Our team at [Your Company Name] is committed to providing innovative and efficient 

IT solutions to help your business thrive in today's digital landscape. 

Scope of Services 

• Network Infrastructure Management 

• Cloud Services and Migration 

• Cybersecurity Solutions 

• Data Backup and Recovery 

• 24/7 Technical Support 

Project Timeline 

We propose to start the project on [Start Date] and expect it to be completed by [End Date]. 

Investment 

The total cost for the outlined services is [Total Amount]. A detailed breakdown can be 

discussed upon further agreement. 

We are excited about the possibility of working together and would welcome the opportunity to 

discuss this proposal in more detail. Please feel free to reach out at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering [Your Company Name] as your IT services partner. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


