
Service Proposal 

Date: [Insert Date] 

To: [Client Name] 

Company: [Client Company Name] 

Address: [Client Address] 

Dear [Client Name], 

We are excited to present our proposal for [Service Name] to assist [Client Company Name] in 

achieving [specific goals]. Our team is committed to providing high-quality services and 

ensuring your satisfaction throughout the engagement. 

Scope of Services 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

Timeline 

We anticipate the project will take [insert duration] to complete, starting from the date of 

acceptance. 

Pricing 

The total cost for our services will be [insert amount], which includes [brief breakdown of 

services or costs]. 

Next Steps 

If you are interested in moving forward, please feel free to reach out with any questions or 

concerns. We would be happy to discuss the details further. 

Thank you for considering our proposal. We look forward to the opportunity to work with 

[Client Company Name]. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


