
Introducing Our New Team Member 

Dear [Client's Name], 

We are excited to introduce you to our newest team member, [New Team Member's Name], who 

has joined us as [New Team Member's Position]. [He/She/They] brings [his/her/their] expertise 

in [specific skills or experience related to their role] and will be a valuable asset to our team. 

[New Team Member's Name] will be working closely with you on [specific projects or 

responsibilities] and is committed to maintaining the high standards of service you expect from 

us. 

Please feel free to reach out to [New Team Member's Name] at [New Team Member's Email] or 

[New Team Member's Phone Number]. [He/She/They] would love to get to know you and 

understand how we can support your needs. 

Thank you for your continued partnership. We look forward to achieving great things together! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


