Welcome to the Team!

Dear Team,

| am excited to introduce our newest team member, [New Employee’s Name], who will be
joining us as a [Job Title] starting on [Start Date].

[New Employee's Name] comes to us with a background in [Relevant Experience/Skills] and
has previously worked at [Previous Company/Organization]. We believe that their expertise
will greatly contribute to our team's success.

Please join me in welcoming [New Employee’s Name] to our team. | encourage everyone to
take a moment to introduce yourselves and help them feel at home.

If you have any questions or would like to reach out, you can contact them at [Email Address].
Looking forward to seeing our team grow!
Best regards,

[Your Name]
[Your Job Title]



