
Emergency Service Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

Subject: Emergency Service Notification 

Dear [Recipient's Name], 

We are writing to inform you of an emergency service situation that requires your immediate 

attention. Our records indicate you are a key contact for [insert relevant details]. 

Details of the incident: 

• Location: [Insert Location] 

• Type of Emergency: [Insert Emergency Type] 

• Time of Incident: [Insert Time] 

Please respond as soon as possible to ensure the safety and well-being of all involved. 

Thank you for your prompt attention to this urgent matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


