
Service End Confirmation 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We would like to confirm the end of services provided under the agreement dated [Insert 

Agreement Date]. 

As of [Insert End Date], all services will cease, and the final invoice will be sent for any 

outstanding payments. 

We appreciate the opportunity to serve you and wish you success in your future endeavors. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


