
Service Modification Alert 

Date: [Insert Date] 

Dear [Customer's Name], 

We hope this message finds you well. We are writing to inform you about a modification to the 

services you are currently receiving from us. 

Effective [Insert Effective Date], the following changes will take place: 

• [Detail of Service Modification 1] 

• [Detail of Service Modification 2] 

• [Detail of Service Modification 3] 

These changes are aimed at improving your experience and ensuring that we meet your needs 

more effectively. If you have any questions or concerns, please do not hesitate to contact us at 

[Insert Contact Information]. 

Thank you for your understanding and continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Contact Information] 


