
Follow-Up Letter for Service Performance Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Follow-Up on Service Performance Review 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up on our recent service performance 

review conducted on [Insert Date of Review]. 

As discussed, we value your feedback and are committed to continually improving our services. I 

would appreciate it if you could share any further insights or concerns you may have regarding 

our performance. 

Thank you for your time and consideration. I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


