Maintenance Service Emergency Update

Date: [Insert Date]
Dear [Recipient's Name],

We are writing to inform you of an emergency situation that has arisen regarding maintenance
services in your area. Due to [brief explanation of the issue], we are currently addressing the
situation to ensure minimal disruption.

Our team is working diligently to resolve this issue and we expect to have it completed by [insert
estimated completion date]. We understand that this may cause inconvenience and appreciate
your patience as we work through the necessary repairs.

If you have any questions or require further assistance, please do not hesitate to contact us at
[insert contact information].

Thank you for your understanding.
Sincerely,

[Your Name]

[Your Title]

[Company Name]
[Contact Information]



