
Work Completion Statement 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are pleased to inform you that the project titled "[Project Name]" has been successfully 

completed as of [Completion Date]. The work carried out meets the specifications outlined in the 

initial agreement. 

Details of the project are as follows: 

• Project Description: [Brief Description] 

• Start Date: [Start Date] 

• Completion Date: [Completion Date] 

• Location: [Project Location] 

We appreciate the opportunity to work on this project and look forward to any future 

collaborations. 

Should you have any questions or require further information, please do not hesitate to contact 

us. 

Thank you for your trust in our services. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


