
Service Performance Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to confirm our service performance for [specific service or project] provided on 

[date of service]. We appreciate your trust in our company and are committed to delivering high-

quality results. 

Details of Services Provided: 

• Service/Product: [Insert Service/Product Name] 

• Date of Service: [Insert Date] 

• Performance Metrics: [Insert relevant metrics or KPIs] 

• Feedback: [Insert any client feedback or observations] 

If you have any questions or require further information, please do not hesitate to contact us at 

[your contact information]. 

Thank you for choosing [Your Company Name]. We look forward to serving you again in the 

future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Email Address] 

[Your Phone Number] 


