
Service Delivery Verification Letter 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

Subject: Service Delivery Verification 

We are writing to confirm the delivery of services as per our agreement dated [Insert Agreement 

Date]. This letter serves as a verification of the services rendered by [Service Provider's Name] 

from [Start Date] to [End Date]. 

Services Provided: 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

We appreciate the timely delivery and quality of service provided. Please feel free to reach out 

for any further clarification or additional information. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


