
Service Delivery Acknowledgment 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to acknowledge the receipt of the services rendered as per our agreement dated 

[Insert Agreement Date]. We appreciate the timely delivery and the professional manner in 

which the services were provided. 

Details of the services delivered: 

• Service Description: [Insert Description] 

• Date of Delivery: [Insert Delivery Date] 

• Service Completion Status: [Complete/Incomplete] 

Thank you for your commitment to delivering high-quality services. We look forward to 

continuing our business relationship and future collaborations. 

Best Regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


