
Service Completion Confirmation 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to inform you that the service provided by [Your Company Name] has been 

successfully completed as of [Completion Date]. This service included [Brief description of the 

services rendered]. 

We hope that you are satisfied with the results. If you have any feedback or further inquiries 

regarding this service, please do not hesitate to reach out to us. 

Thank you for choosing [Your Company Name]. We look forward to assisting you in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


