
Confirmation of Service Provision 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to confirm the provision of services as outlined in our agreement dated [Insert 

Agreement Date]. The services to be provided include: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

The expected start date for these services is [Insert Start Date], and we anticipate completion by 

[Insert End Date]. 

Should you have any questions or require further clarification, please do not hesitate to reach out. 

Thank you for choosing [Your Company Name]. We look forward to working with you. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


