
Summary of Findings 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Summary of Findings from [Insert Study Title] 

Introduction 

The purpose of this letter is to summarize the key findings from our recent study titled "[Insert 

Study Title]," which aimed to [briefly describe the aim of the study]. 

Key Findings 

1. [Finding 1: Brief description] 

2. [Finding 2: Brief description] 

3. [Finding 3: Brief description] 

Conclusion 

In conclusion, our study provides [insert conclusion based on findings]. We believe that these 

findings could significantly impact [mention the significance in the field]. 

Next Steps 

We recommend [insert recommendations based on findings]. Further research is needed to 

[insert areas for future research]. 

Contact Information 

If you have any questions regarding this summary, please feel free to contact me at [Insert Your 

Email] or [Insert Your Phone Number]. 

Thank you for your attention to these important findings. 


