
Request for Educational Presentation at 

Health Fair 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are organizing an upcoming Health Fair on [Date of Health Fair] and would 

like to invite [Recipient's Organization] to participate as an educational presenter. 

The Health Fair aims to promote health awareness and provide valuable information to our 

community on various health topics. We believe that your expertise in [specific area of health] 

would greatly benefit our attendees. 

We are looking for presentations that cover relevant health issues, preventative care, and healthy 

lifestyle choices. The duration of each presentation would be approximately [Duration]. We 

would be delighted to feature your organization and help raise awareness of the important work 

you do. 

Please let us know if you are interested and available to participate. We can discuss further 

details and any specific topics you would like to cover. We sincerely hope you can join us in 

promoting health and wellness in our community. 

Thank you for considering our request. We look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 



[Your Contact Information] 


