
Preventive Strategies Against Infections 

Date: [Insert Date] 

To: [Employee Name/All Employees] 

From: [Your Name/Your Position] 

Subject: Implementation of Preventive Strategies to Ensure Workplace Safety 

Dear [Employee Name/Team], 

As we continue to prioritize the health and safety of our workplace, it is crucial to adopt 

preventive strategies to minimize the risk of infections. Please find below the key measures we 

will be implementing: 

• Encourage regular hand washing and provide hand sanitizers at various locations. 

• Implement social distancing protocols and rearrange workspaces accordingly. 

• Regularly sanitize high-touch surfaces, including doorknobs, keyboards, and phones. 

• Promote the use of masks in communal areas, especially during peak infection periods. 

• Encourage employees to stay home if experiencing any symptoms associated with 

infections. 

• Provide information on vaccination opportunities and health resources. 

We appreciate your cooperation and commitment to maintaining a safe workplace. Should you 

have any questions or suggestions regarding these strategies, please do not hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 


