
Hospital Safety Protocols for Emergency 

Situations 

Dear Staff, 

This letter serves as a reminder of the hospital's safety protocols in the event of emergency 

situations. 

Emergency Contact Information 

• Emergency Services: 911 

• Hospital Security: (555) 123-4567 

• Code Blue Team: (555) 987-6543 

Evacuation Procedures 

In the event of an emergency requiring evacuation: 

1. Stay calm and assist patients to evacuate. 

2. Follow the exit signs and designated escape routes. 

3. Do not use elevators. 

4. Ensure all areas are clear before leaving. 

Fire Safety Protocol 

In case of a fire: 

• Activate the nearest fire alarm. 

• Call for assistance via the emergency phone system. 

• Evacuate using the nearest safe exit. 

Active Shooter Protocol 

If there is an active shooter: 

1. Run if you can, hide if you can't, fight as a last resort. 

2. Lock doors and turn off lights. 

3. Remain quiet and call 911 when it is safe to do so. 

Your adherence to these protocols is crucial for maintaining the safety of our patients and staff. 

Thank you for your commitment to hospital safety. 



Sincerely, 

Hospital Administration 


