
Letter of Donation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Institution Address] 

[City, State, Zip Code] 

Subject: Donation of Medical Equipment for Research and 

Training 

Dear [Recipient's Name], 

We are pleased to inform you that [Your Organization] has decided to donate medical equipment 

to [Recipient's Institution]. This donation is aimed at supporting your ongoing research and 

training initiatives in the medical field. 

The equipment being donated includes: 

• [Description of Equipment 1] 

• [Description of Equipment 2] 

• [Description of Equipment 3] 



We believe that this contribution will enhance your capabilities and contribute significantly to 

the training of future healthcare professionals. We appreciate your dedication to advancing 

medical research and education, and we are proud to support your efforts. 

Please let us know how you would like to proceed with the transfer and any specific 

requirements you may have. We look forward to your response and hope this donation will be 

mutually beneficial. 

Thank you for your commitment to making a difference in the healthcare field. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


