
Contribution Request for Hospital 

Improvements 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Position] 

[Hospital Name] 

[Hospital Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you in good health and high spirits. I am writing to you on behalf of [Your 

Organization/Committee Name], dedicated to the ongoing improvement of our local healthcare 

facilities. 

As you may be aware, [Hospital Name] has been a cornerstone of our community, providing 

essential healthcare services to countless individuals. However, to continue delivering the 

highest standard of care, we must address some pressing needs within the hospital. Our goal is to 

undertake a series of improvements that will enhance both patient care and staff efficiency. 

We are seeking contributions to support these necessary upgrades, which include: 

• Upgrading medical equipment 

• Improving patient waiting areas 

• Enhancing emergency response capabilities 

• Implementing training programs for staff 

Every contribution, no matter the size, will help us make a significant impact. We would greatly 

appreciate your support and partnership in this endeavor. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address] to 

discuss how you can help. Thank you for considering our request, and for your continued support 

of [Hospital Name]. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization/Committee Name] 

[Your Contact Information] 


